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DATE
Our Ref: EHT/ November 22
Parent Name

Address

Dear Mr and Mrs XXXXX
Re: School Attendance – XXXX
As part of our school policy we monitor all pupils’ school attendance on a regular basis. It has come to our attention that XXXXX attendance has fallen below 95%. The national expectation for school attendance is 96%. His/her attendance has now dropped to XXXX
I have enclosed a copy of XXXXX attendance for your information.  Such a large number of absences could be detrimental to his development, learning and achievement. If you would like support to improve xxxxx attendance please do let us know, working together we can develop a supportive plan to enable xxxxx to attend school on a daily basis. 
The Law is clear that it is the responsibility of the parents/guardians of children in their care to make sure that they attend school. If the parents or guardians fail to ensure full and regular attendance, they can be prosecuted under the 1966 Education Act which could incur potential fines. 
We clearly want to avoid this happening. Should your child be experiencing difficulties with schooling, please contact the school for an appointment to discuss the matter. I am available to support you with any worries or concerns regarding attendance or any other difficulties you may be experiencing. I can be contacted on 01326 314540, alternatively email head@st-marys-fal.cornwall.sch.uk  or Mrs Shailes on deputyhead@st-marys-fal.cornwall.sch.uk 
Yours sincerely,
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Mrs Alison McDonald
Executive Headteacher
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