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DATE
Our Ref: EHT/ November 22
Parent Name

Address

You may recall that I wrote to you recently to make you aware that Name’s attendance was XX %. Name’s attendance is now XX % and is still a cause for concern. I enclose an attendance certificate for your information.

I am therefore inviting you into school on [date] at [time] to meet with me to look at ways that we can work together to support Name in improving their attendance.

If you are unable to attend the appointment date or time, then please do get in contact with the school and we can re-arrange.
We clearly want to avoid this happening. Should your child be experiencing difficulties with schooling, please contact the school for an appointment to discuss the matter. I am available to support you with any worries or concerns regarding attendance or any other difficulties you may be experiencing. I can be contacted on 01326 314540, alternatively email head@st-marys-fal.cornwall.sch.uk  or Mrs Shailes on deputyhead@st-marys-fal.cornwall.sch.uk 
Yours sincerely,
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Mrs Alison McDonald
Executive Headteacher
 Enc Attendance Report
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