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DATE
Our Ref: EHT/ November 22
Parent Name

Address

Dear Parent’s name,

Re: School Attendance – Pupil name

As part of our school policy we monitor all pupils’ school attendance on a regular basis. It has come to our attention that due to unauthorised holiday Pupil’s name attendance has fallen below 95%. The national expectation for school attendance is 96%. His/Her attendance has now dropped to XX%. We appreciate that you had a family holiday in term time and while we sympathise we must follow policy and procedures with issuing this letter. 

I have enclosed a copy of pupil’s name attendance certificate for your information.  

If your child is absent from school without authorisation, you will be committing an offence under the Education Act 1996. We may submit a request to Cornwall Council for a Penalty Notice to be issued, in accordance with Sections 444A and 444B of the said Act. Penalty Notices are issued per liable parent, per child and each carry a fine of £60 if paid within 21 days or £120 if paid after this but within 28 days. Failure to pay the Penalty Notice may result in legal action. Absence not authorised by the school may result in a prosecution in the Magistrates’ Court under Section 444(1) or Section 444(1A) of the Education Act 1996, leading to a fine of up to £2,500 and/or a custodial sentence. Cornwall Council may also apply for the costs incurred in taking the matter to Court.
We clearly want to avoid this happening. Should your child be experiencing difficulties with schooling, please contact the school for an appointment to discuss the matter. I am available to support you with any worries or concerns regarding attendance or any other difficulties you may be experiencing. I can be contacted on 01326 314540, alternatively email head@st-marys-fal.cornwall.sch.uk  or Mrs Shailes on deputyhead@st-marys-fal.cornwall.sch.uk 
Yours sincerely,
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Mrs Alison McDonald
Executive Headteacher
 Enc Attendance Report
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